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I[OJDKHOCTHE[}I HHCTPYKIUA 3aMCCTUTCIIA PYKOBOAUTCIIA

1. O01ue moJ10KeHUsA

1.1. JIomKHOCTh 3aMECTHTENISI PyKOBOIUTEIS 00pa3oBaTebHOM opranuzaiuu (1anee — 00)
OTHOCHTCSI K KATETOPUU PYKOBOJUTEICH.

1.2. Ha nomxHocTh 3amectutens pykoBoautenst OO HazHaYaeTCs JIUI0, UMEIOIIEe BBICIIIEE
npodeccruoHaabHOE 00pa3oBaHKe MO HANPABICHUSAM MOATOTOBKHU «I OCyqapCTBEHHOE U
MYHUILHUIIAJIBHOE YIIPaBIEHNE», «MEHEDKMEHT» WIH «Y IIpaBICHUE IEPCOHATIOM» U CTaX
paloThI Ha MeITarOrMYECKUX HIIM PYKOBOJSIIMX JOJDKHOCTSIX HE MEHEe IATH JIeT UJIH BhICIIEe
npodeccuoHanbHOe 00pa30BaHUE U IONOJHUTENBbHOE PodeccHoHAIbHOE 00pa30BaHUE B
00J1aCTH roCyIapCTBEHHOT'O M MyHULIMIIAIIBHOTO YIIPaBJIEHUS, MEHEKMEHTA WIIN SKOHOMUKH
" CTaxX pa6OTBI Ha neJarorn4e€CKux NN pyKOBOAAIHNX JOJDKHOCTAX HE MCHEC ITATH JICT.

1.3. 3amecturens pykooautens OO HazHadaeTCs U OCBOOOKIAETCS OT JIOJKHOCTH
pyxoBoguteneM OO.

1.4. 3amecturens pykoBogutens OO JOMKEH 3HATH:

e TIPUOPHUTETHBIC HATIPABJICHHS Pa3BUTHS 00pa30BaTEIbHOU cucTeMBbl PD;

e 3aKOHBI U MHBIE HOPMATHBHbBIE MTPABOBBIE AKThI, PETJIAMEHTHPYIOLINE
00pasoBarenbHylo, ((U3KYIBTYPHO-CIOPTUBHYIO ESITEIIBHOCTD;

o KonBeHIMIO 0 TpaBax peOeHKa;

e TICJATOTHKY,

e TICHUXOJIOTHIO;

e JIOCTH)KEHHUSI COBPEMEHHOM TCHUXO0JIOTO-TIEarOriaeCKo HayKH U MPAKTHKH;

e OCHOBBI (DU3UOJIOTUH, TUTHEHEI,

e TEOPHIO M METO/BI YIIPABJICHUS 00pa30BaTEIbHBIMU CHCTEMaMU,



COBPEMEHHBIE M€IarOTMYECKUE TEXHOIOTUHU MTPOIYKTUBHOTO,
nuddepeHIPOBaHHOTO 00YUYEHHs, peallu3allii KOMIIETEHTHOCTHOTO O/IX0/1a,
pa3BUBAIOILErO O0OY4EHNUS;

METObI YOCKIEHUS, apTYMEHTAIIMHM CBOCH IMO3UIIMH, YCTAHOBJICHUS KOHTAKTOB C
00y4aroIUMHUCs, BOCIIMTAHHUKAMK Pa3HOTO BO3PACTa, MX POAUTEISIMHU (JIUIIaMHU,
UX 3aMEHSIOIINMU), KOJIJIETaMH 110 padoTe;

TEXHOJIOTHH TUATHOCTUKU MPUYUH KOH(PIMKTHBIX CUTYallui, MX TPOMUIAKTUKU U
paspernieHus;

OCHOBBI pabOTHI C TEKCTOBBIMU PEIAKTOPAMHU, JICKTPOHHBIMU TaOIUIIAMH,
3JICKTPOHHOM MOYTON U Opay3epaMu, MyIbTUMEAUNHBIM 000pYI0BaHUEM;

OCHOBBI 9KOHOMUKH, COIIUOJIOTHH,
crocoObl OpraHu3anuu PUHAHCOBO-X03sHCTBeHHOU nesaTeabHocTH OO;
IrpaKJIaHCKOE, aAMUHUCTPATUBHOE, TPYAOBOE, OI0/KETHOE, HAJIOTOBOE
3aKOHOJATEIbCTBO B YACTH, KACAIOIIEHCS PETyIUPOBaHUs ACSITENbHOCTH
00pa3oBaTeNbHBIX YUPEIKICHUM U OPTaHOB YIIPABJICHHS 00Pa30BaHUEM PA3JIMYHBIX
YPOBHEW;

OCHOBBI MEHE[PKMEHTA, YIPABIICHUS TIEPCOHATIOM;

OCHOBBI YIIPaBIIEHUS IPOEKTaMU,

IIpaBWia BHYTPEHHET0 TpyioBoro pacnopsaka OO;

MpaBmJIa MO OXpaHe TPy/ia U MOXKapHOI 0e30MaCHOCTH.

2. JI0JZKHOCTHBIE 00SI3aHHOCTH

3amectutens pykoBoauTessi OO BBIMOTHSAET CIASAYIOMNE TOJKHOCTHBIE 00S3aHHOCTH

J0OPOCOBECTHO UCIIOIHSET CBOM TPYAOBBIE 00sI3aHHOCTH, BO3JIOKEHHBIE HA HETO
TPYIOBBIM JIOTOBOPOM,;

coOJTro/1aeT paBuiia BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA,;

coOIOAaeT TPYAOBYIO JUCIUILINHY;

BBITIOJTHSET YCTAHOBJICHHBIC HOPMBI TPY/IA,;

co0roaeT TpeOoBaHMs IO OXpaHe TpyAa U obecredeHnio 0e30MacHOCTH TPYAA;
OepeKHO OTHOCHTCS K UMYIIeCTBY paboroaatesns (B T. 4. K MMYIIECTBY TPEThUX
TN, HaxosmeMycst y paboToaaTens, eciiv paboToaTens HECET OTBETCTBEHHOCTh
3a COXPaHHOCTh 3TOTO UMYIIIECTBA) M APYTUX PaOOTHUKOB,

He3aMeUIUTETIFHO CO00IaeT paboToAaTemto TM00 HEMOCPEICTBEHHOMY
PYKOBOAMTEIO O BOSHUKHOBEHUH CUTYAIIUH, IPEICTABIIAIONICH YIpO3y KU3HU U
3JI0POBBIO JIFOJICH, COXPAaHHOCTH UMYIIIECTBA paboToaaTens (B T. 4. UMYIIECTBA
TPETHUX JIMII, HAXOIAIIEToCcs Y paboTonaTesi, €Ciiu paboToaTeIh HECET
OTBETCTBEHHOCTD 332 COXPAHHOCTh 3TOTO UMYIIIECTBA);

OpraHu3yeT TEKYyIIee U MEPCIeKTUBHOE TIaHupoBaHue aestenbHoctu OO0;
KOOPJIUHHUPYET paboTy MeJarornuyeckKux U UHbIX PaOOTHHUKOB, a TAKXKe pa3paboTKy
y4eO0HO-METOIMYECKON U MHOW JOKYMEHTAIMH, HEOOXOIMMOM TSI IeATeTbHOCTH
00;

o0ecIeunBaeT UCIOIb30BAHNE M COBEPIIICHCTBOBAHUE METOIOB OPTaHU3aIIUH
00pa30BaTeNbHOTO MPOoIlecca U COBPEMEHHBIX 00pa30BaTeIbHBIX TEXHOIOTUH, B
TOM YHUCJIC JTUCTAHIIHOHHBIX;

OCYIIECTBIISIET KOHTPOJIb 33 KAa4eCTBOM 00pa3zoBaTesibHOrO (Y4eOHO-
BOCITUTATEIILHOI0) Mpoliecca, 00bEeKTUBHOCTHIO OIICHKU PE3yJIbTaTOB
00pa30BaTeNbHON JAESATEIBHOCTH 00y4aroIuXCcs, BOCIUTAHHUKOB, paboTOM
KPY>XKOB U (haKyJbTaTHBOB, 00CCTICYCHHEM YPOBHS MOATOTOBKHA 00YyUYaIOIIUXCH,



BOCIIUTAHHUKOB, COOTBETCTBYIOIIETO TpeOOBaHUAM (hefepatbHOro
rocyIapcTBEHHOr0 00pa30BaTEIbHOIO CTaHIaPTa, (hefepaibHbIX TOCYAapCTBEHHBIX
TpeOoBaHUii,

Oopranusyer paboTy MO MOATOTOBKE U MPOBEICHUIO IK3aMEHOB,;

KOOPJAMHUPYET B3aUMOJICHCTBHE MEX/y MPEICTABUTEIISIMU MIEAAarornuecko HayKu
U TIPAaKTUKH;

OpraHu3yeT MPOCBETUTEIILCKYIO pabOTy cpeau poauTeseh (JIUI, UX 3aMEHSIOIINX);
OKa3bIBaeT IMOMOIIb NIEArOTHYECKUM paOOTHUKAM B OCBOCHUU U pa3pabOTKe
MHHOBALIMOHHBIX MMPOTPaMM U TEXHOJIOTHUI;

OpraHu3yeT y4eOHO-BOCIIUTATEIbHYIO, METOJUYECKYIO, KYIbTYPHO-MACCOBYIO,
BHEKJIACCHYIO paboTy;

OCYILIECTBIISIET KOHTPOJIb 33 yUeOHOU HArpy3Koil 00y4yaronxcs, BOCIUTAHHUKOB;
COCTABIISICT pacluCaHie YUeOHbBIX 3aHATHHA U APYTHX BUIOB YUEOHOH U
BOCITUTATEIILHOM (B T. 4. KYJIbTYPHO-ZOCYTOBOI) JCSITEILHOCTH;
obecrnieunBaeT CBOCBPEMEHHOE COCTABJICHHE, YTBEPXKICHUE, TIPEICTABICHUE
OTUYETHOW JOKYMEHTAIINH;

OKa3bIBAET IMOMOIIb O0OYYAIOIIMMCS, BOCIUTAHHUKAM B MPOBEJICHUU KYJIbTYPHO-
MIPOCBETUTENILCKUX U 03I0POBUTEIBHBIX MEPOTIPUSITHIA;

OCYIIECTBJISIET KOMILJIEKTOBAHHUE U MPUHUMAET MEPHI 10 COXPAHEHUIO KOHTUHTEHTA
00y4aromuxcsi, BOCMUTAHHUKOB B KPY)KKaX;

Y4acTBYET B MOJI00PE U PACCTAHOBKE MEJArOrH4eCKUX KaJpoB, OPraHU3yeT
MOBBILICHUE UX KBATU(UKALUU U TPOPECCHOHATHHOIO MAaCTEPCTBA,

BHOCHUT TPEAJIOKEHHUS IO COBEPIICHCTBOBAHUIO 00Pa30BaTEILHOTO Ipoliecca U
ynpasienus OO;

MIPUHUMAET y4acTHUE B MOJATOTOBKE M MPOBEICHNHN aTTECTAI[UU NEJarOTHYECKUX 1
npyrux padotaukoB OO;

MIPUHUMAET MEPHI M0 OCHAILIEHUIO MAaCTEPCKUX, Y4eOHbIX JabopaTopuil U
KaOMHETOB COBPEMEHHBIM 000pYyI0BaHNEM, HATITHBIMU TOCOOUSIMU U
TEXHUYECKUMH CPEJICTBAMU O0YUYEHUSI, TOTIOTHEHUIO OMOIMOTEK U METOIUYECKUX
KaOMHETOB y4eOHO-METOIUYECKOM, Xy0KECTBEHHOW U IEPUOINUECKOM
JUTEPATYPOH;

OCYIIIECTBISIET KOHTPOIIb 32 COCTOSTHUEM MEIUIIMHCKOTO 00CTYKUBAHUS
00ydJaronuxcsi, BOCMUTAHHUKOB, KUJIUIITHO-OBITOBBIX YCIOBHI B OOIIEKUTHSX;

TIPH BBITIOJIHEHUU 00s3aHHOCTEeH 3amectutens pykoBoautens OO 1o
aIMUHUCTPATUBHO-XO035IMCTBEHHON YaCTH OCYIIECTBIIET PYKOBOJCTBO
X034UCTBEHHOU JieaTenbHOCThI0 OO0;

OCYIIECTBIISIET KOHTPOJIb 32 XO3IMCTBEHHBIM OOCTYKUBAHUEM M HAJIJICKAIITIM
cocrosiauem OO;

OpraHu3yeT KOHTPOJIb PAIlMOHAIBHOTO PACX0/I0BAaHUS MAaTEPUAIOB U (PMHAHCOBBIX
cpeacts OO;

MIPUHUMAET MEPHI 110 PACIIUPEHUIO XO3IUCTBEHHOM camocTosiTesbHOCTH OO,
CBOEBPEMEHHOMY 3aKJIFOUYEHUI0 HEOOXOIMMBIX JOTOBOPOB, IPUBICUCHUIO JIJIS
OCYILIECTBJIIEHUS ACATEIbHOCTH, MPEAYCMOTPEHHOU ycTaBoM OO, TOMOITHUTETBHBIX
HMCTOYHUKOB (DMHAHCOBBIX U MAaTEPHUATBHBIX CPEJICTB,;
opraHusyeT paboTy 1Mo MPOBEACHHUIO aHATN3a U OIIEHKH (PMHAHCOBBIX PE3YJIHTATOB
nesitenbHOCTH OO, pa3paboTKe U pean3aii MEPOIIPUSTHH JIJIS TIOBBIIICHUS
3(PEKTUBHOCTH UCTIOIB30BAHMS OFOKETHBIX CPEJICTB;
obecrneunBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U TIOJTHBIM BBITIOTHEHUEM JIOTOBOPHBIX
00s13aTeILCTB, TOPSAKOM o(opMIIeHHS (PMHAHCOBO-XO3SHCTBEHHBIX OIEpaIni;



e TPUHHUMAET MEPHI M0 00ECTICYCHUIO0 HEOOXOAUMBIX COIMATEHO-OBITOBBIX YCIOBHI
1A 06yqa}om1/1xc;l, BOCIIMTAHHUKOB U pa60THI/IKOB 00;

e TOTOBUT OTUET y‘IpGI[I/ITeJIIO 0 HOCTYHJIGHI/II/I 158 paCXOILOBaHI/II/I q)HHaHCOBBIX n
MaTCpPpHUAJIbHBIX CpeI[CTB;

e PYKOBOIUT pabOTaMH MO 0JaroyCTpoONCTBY, 03€JICHEHUIO U YOOPKE TePPUTOPUU
00;

e KOOPAMHUPYET paboTy MOAUYMHEHHBIX €MY CIY>KO U CTPYKTYPHBIX HOJpa3Ie/ICHHH;

e BBIIIOJHACT IIpaBHJIA 11O OXpaHEC Tpyda U HO}I(apHOfI 0€30I1aCHOCTH.

3. [IpaBa
3aMecTUTeNh PyKOBOJUTEIS UMEET MPaBO:

—B TIpejiesiax CBOEH KOMIIETEHIIUH U B MOPSIKE, ONPEICTICHHOM YCTaBOM, 1aBaTh
pacnopsbkenust, ykazanus padotaukam OO u TpeOoBaTh UX UCIOTHEHUS,

—TPECTaBIATh HA PACCMOTPEHHUE PYKOBOJUTEIIS MPEITIOKCHHUS IO YIyUIICHUIO
nesarenpaoctd OO;

—IOJYy4aTb OT pYKOBO,Z[I/ITGHeﬁ " CIICHUATIUCTOB YUPCIKACHU A I/IH(bOpMaI_II/IIO, HCO6XO,Z[I/IMYIO
AJIg OCYIICCTBIICHHUA CcBOCH JCSTECIBbHOCTH,

—IHOANMCBHIBATE JOKYMCHTEI B IIPpCACIax cBOCH KOMIICTCHIINH,

—TpeboBath OT pykoBojcTBa OO OKa3aHUs COACHCTBUSA B HCTIOJHEHUH CBOUX JIOJHKHOCTHBIX
00s3aHHOCTEMN.

4. OTBETCTBEHHOCTD
3aMecTHTEIb PYKOBOJUTEIA HECET OTBCTCTBCHHOCTh.

—3a HCHUCIIOJJHCHUEC NJIKM HCHAJICKAIICC NCITOJTHCHUE CBOUX 00513aHHOCTEH — B COOTBETCTBUH
C TPYAOBBIM 3aKOHOAATCIBCTBOM,

—3a MpaBOHAPYIIIEHUS, COBEPIICHHBIC B MIEPUOJ OCYIIECTBICHUS CBOEH JESITEIHHOCTH, — B
COOTBETCTBHUH C JEHCTBYIOIIUM TPaXTaHCKUM, aIMHUHUCTPATUBHBIM U YTOJIOBHBIM

3aKOHOAATEIILCTBOM,

—3a MPUYNHEHNE MaTePUATBHOTO yIiep0a — B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHOJIaTEIIbCTBOM.

C uHCTpYKIMEN 03HAKOMJIEH:
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