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JIoIDKHOCTHASI HHCTPYKITUS 3aMECTUTEIIS PYKOBOIATEIIS
o0Opa3oBaTeIbLHOM OpraHu3aIliy 110 aAMUHUCTPATHBHO-
X035IMCTBEHHOM paboTe

1. O01ue moJ10KeHU s

1.1. JIomKHOCTh 3aMECTHTEISI PyKOBOIUTEIS 00pa3oBaTebHOM opranuzaiuu (1anee — 00)
0 aIMUHUCTPATUBHO-X03sIMCTBEHHOU paboTe (naee — 3aMmecTuTe b pyKoBoauTels mo AXP)
OTHOCHTCS K KATETOPUH PYKOBOJHUTEIIEH.

1.2. Ha nomkHOCTB 3aMecTuTelNs pykoBoauTesst mo AXP HazHadaeTcs JIHII0, UMEIoIIee
BbICIIee MpoecCHOHabHOE 00pa30BaHMe M0 HAPABJICHUSM OJATOTOBKU
«l"ocygapCTBEHHOE M1 MyHULIUNIAIIBHOE YIIPABIEHUE)», «MEHEIKMEHT» WIH «Y IIPaBICHUE
MIEPCOHATIOM» U CTaX pabOThl Ha MEAArOrMYECKUX WM PYKOBOISIIUX JJODKHOCTSAX HE MEHEe
IISATH JIET WIH BbICIIEE TPO(ECCHOHATIbLHOE 00pa30BaHueE U IOIOJHUTEIBHOE
npogeccruoHaabHOe 00pa3oBaHKe B 00JIaCTH rOCYIapCTBEHHOIO M MYHUIIUIIAIBHOTO
YHIpaBJIC€HUA, MCHCIP)KMCHTA UJIKM DKOHOMUKHU U CTaXX pa6OTI)I Ha nIeJarorut4yeCKux nin
PYKOBOJISIIMX JOJDKHOCTSIX HE MEHEe ISATH JIeT.

1.3. 3amecturens pykooautelrs mo AXP 1oipkeH 3HATh:

e TPUOPUTETHBIEC HAIIPABIIEHUS Pa3BUTHUS 0Opa3oBaTeIbHOU cuctemMbl PO;

e 3aKOHBI U UHBIE HOPMATUBHBIE [TPABOBBIE AKThl, PETJIAMEHTUPYIOIINE
00pa3oBaTeNbHYIO IEATeIHHOCTD;

o KouBenmuio o npaBax peOeHKa;

e IIEJAroruKy;

e IICUXOJIOTHIO;

e JIOCTHIKECHHUS COBPEMEHHOM IICUXOJIOTO-IIEJarOTMYECKON HAYK! U TIPAKTHKH,

e OCHOBBI (DU3HMOJIOTUH, TUTUCHBI,



e TEOPHIO U METOJIbI YIIPABJICHUS 00Pa30BaTEIbHBIMUA CUCTEMAMH;

e COBpPEMEHHBIE NIEArOTUYECKUE TEXHOJIOTUHU IIPOAYKTUBHOTO,

QG pepeHIMPOBaHHOTO 00yUEHHsI, peaTn3aluyi KOMIIETEHTHOCTHOTO MOIX0/1a,
pa3BUBAIOIIETO O0YUYCHHUS;

e MeToAbl yOeXK/IeHUs], apryMEHTAllUU CBOEH MTO3ULIUH, YCTAaHOBJIEHUS! KOHTAKTOB C
JeThMHU Pa3HOTO BO3PACTa, X POJUTEISIMU (JIUI[AMH, X 3aMEHSIOIIUMH),
KOJUIETaMH T10 padore;

e TEXHOJIOTUU JUArHOCTUKU IPUYMH KOH(PIUKTHBIX CUTYALMH, UX TPOPHIAKTUKY U
paspelieHus;

e OCHOBBI pa0OThI C TEKCTOBBIMU PEAAKTOPAMH, IJIEKTPOHHBIMU TaOIHLIaMHU,
AIIEKTPOHHOH MOYTOM 1 Opayzepamu, MyIbTUMEAUUHBIM 000pYJOBAHUEM;

e OCHOBBI 9KOHOMHKH, COLIMOJIOTHUH;

e CI0coObI Opranu3anuy GUHAHCOBO-XO035HUCTBeHHOM AestenbHocTr OO;

e TpPaXJAaHCKOE, aIMUHUCTPATUBHOE, TPY0BOE, OI0/PKETHOE, HaJIOrOBOE
3aKOHOJATENbCTBO B YACTH, Kacarollelcs peryJIMpoBaHus 1€ TEIbHOCTH
00pa30BaTeNbHBIX YUPEKICHUNH U OPraHOB YIIPaBIEHUS 00pa30BaHUEM Pa3IMUHBIX
YPOBHEW;

e OCHOBBI MEHEP)KMEHTA, YIIPaBJICHUs [IEPCOHAIIOM,;

e OCHOBBI yIPABJICHUS MPOEKTaMH;

o IlpaBuna BHyTpeHHero Tpynosoro pacnopsaka OO;

e TIpaBUjA [10 OXPAHE TPYAA U MOKAPHOU OE30IMaACHOCTH.

2. JI0JI2KHOCTHBIE 00SI3aHHOCTH
3amectutens pykoBoguTelns mo AXP BBIMOIHSET CleayOIINe JOKHOCTHBIE 00S3aHHOCTH:

e BO3JIO)KCHHBIE HAa HETO TPYJIOBBIM JOTOBOPOM;

e TIpaBuWJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA,

e TpebOBaHHUSA [0 OXpaHe TpyAa U 00eCIIeUeHNI0 0€30MaCHOCTH TPY/Ia;

e OEpeKHO OTHOCUTCA K UMYIIECTBY PabOTOMATENS U TPETHUX JIUII, HAXOAIIEMYCS Y
paboTonaTens, eciu paboToaTeNlb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH 3TOTO
MMYIIECTBA, IPYTUX PaOOTHUKOB;

e HE3aMEIUTENBHO COO0IIaeT paboTOIATENO TNO0 HEMOCPEACTBEHHOMY
PYKOBOAMTEIO O BOSHUKHOBEHUH CUTYAIlUH, IPEICTABIIAIONICH YIpO3y KU3HU U
3IOPOBBIO JIFOJIEH, COXPaHHOCTH MMYIIecTBa paboroaarens (B T. 4. HMYIIECTBA
TPETHUX JIMII, HAXOIAIIErocs Y paboTonaTensi, €Ciiu paboToJaTe b HECET
OTBETCTBEHHOCTb 332 COXPAaHHOCTh 3TOTO UMYIIIECTBA);

e OCYHIECTBIECT PYKOBOJCTBO XO3AMCTBEHHOU AesTenbHOCThI0 OO;

e OCYIIECTBJISET KOHTPOJb 32 XO3SIMCTBEHHBIM OOCITYy>KUBAaHHEM U HA/IJICKAIUM
coctrossaueM OO;

e OpraHu3yeT TeKylIee U NEePCIEeKTUBHOE MIaHupoBaHue aestenbHoctu OO0;

e OpraHM3yeT MPOCBETHTEIBCKYIO Pa0OTy Cpeau poauTeNeit (JIUil, MX 3aMEHSIOIIHX );

e o0ecreunBaeT CBOEBPEMEHHOE COCTABJICHUE, YTBEPXKICHUE, TIPEICTaBICHUE
OTYETHON JOKYMEHTAIIUH;

e YYacTBYeT B MOJ0OPE U PACCTAHOBKE KaJIPOB, OPTraHU3YET MOBBIIICHUE UX
KBaJIM(UKAMK U TPO(HECCHOHATILHOTO MacTepPCTBa,

e BHOCHUT MPEJIOKEHUS 10 COBEPIIICHCTBOBAHUIO 00Pa30BaTEIBHOTO IpoIecca U
ynpasienus: OO;

e TPUHUMAET y4acTHE B MOATOTOBKE U MPOBEJACHUU aTTECTAI[UU NEAaroruueckux 1
npyrux pabotHukoB OO;



MPUHUMAET MEpPBI TI0 OCHaIIeHUI0 TometneHnit OO cOBpeMEHHBIM 000pYyIOBaHHEM,
HaTJISAHBIMU TOCOOHMSIMU U TEXHUUYECKUMU CPEJICTBAMH 00yUYEHUS, TOMOJIHEHUIO
OMOIMOTEK U METOINYCCKUX KaOMHETOB Y4eOHO-METOIUYECKOM, XyI0KECTBEHHOM
Y MIEPUOINYECKOM JIUTEPaTypOH;

OCYIIECTBIISIET KOHTPOJIb 32 COCTOSTHUEM MEIUIIMHCKOTO 00CTYKUBAHUS
00y4arouuxcsi, BOCHUTAaHHUKOB,

OpraHu3yeT KOHTPOJIb PAIlMOHATIHFHOTO PACXOI0BaHUS MAaTEPUATIOB U (PUHAHCOBBIX
cpencts OO;

MIPUHUMAET MEPHI [0 PACIIUPEHUIO XO3IUCTBEHHOM camocTosiTeabHoCTH OO,
CBOEBPEMEHHOMY 3aKJIIOUEHHI0 HEOOXOIMMBIX JOTOBOPOB, IPUBIICYCHHIO JIJIS
OCYIIECTBIIECHUS JIEATEIbHOCTH, peycMoTpeHHol ycraBoM OO, TOMOJHUTENbHBIX
MCTOYHUKOB (DMHAHCOBBIX U MAaTEPUATILHBIX CPEICTB;

OpraHu3yeT padoTy IO MPOBEICHUIO aHAJIN3a U OIICHKU (PMHAHCOBBIX PE3yJbTATOB
nesitenbHOCTH OO, pa3paboTKe U pean3aii MEPOIIPUSATHH JIJ1s TOBBIIICHUS
3¢ (HEKTUBHOCTH MCIIOIH30BAHMS OFOJKETHBIX CPEJ/ICTB;
o0ecrneurBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U TIOJTHBIM BHITIOJTHEHUEM JIOTOBOPHBIX
00513aTeNBCTB, TOPSAKOM 0GOPMIICHHS PMHAHCOBO-XO3SHCTBEHHBIX OIICPAIIHA;

MIPUHUMAET MEPBI 0 00ECIIEYSHUIO HEOOXOAUMBIX COIIMATbHO-OBITOBBIX YCIOBHIA
JU1s1 OOY4YaroIINXCsl, BOCUTAHHUKOB U padboTHHKoB OO;

TOTOBUT OTYET YUPEAUTENIO O MOCTYINIEHUU U PacX0JOBaHUU (DUHAHCOBBIX U
MaTepUaIbHBIX CPE/ICTB,;

PYKOBOIUT paboTaMu MO OJIarOyCTPOMCTBY, O3€IEHEHUIO U YOOpKE TEPPUTOPUU
00;

KOOPJIUHHUPYET paboTy MOAYNHEHHBIX €My CIIYK0O U CTPYKTYPHBIX MOJpa3AeiIeHUil;

BBITIOJTHSIET TIPAaBWIIA 110 OXpaHe TPyAa U MOXKapHOU 0€30MMacHOCTH.

3. [IpaBa

3amecturens pykosogutens no AXP umeer npaso:

B IIPEJIENIaxX CBOEH KOMIIETEHIIMH U B MOPSJIKE, ONPEIECTIEHHOM YCTaBOM, 1aBATh
pacrniopspkeHusi, ykazanusi pabotaukam OO u TpeboBaTh UX UCIIOTHEHUS,
MPEACTABIIATh HA PACCMOTPEHUE PYKOBOJIUTENS MPEITIOKEHUS IO YIIYUIICHUIO
nesitensHOCTH OO;

MOJIy4aTh OT PYKOBOAMTENEH U CIIEUATUCTOB YUPEKICHHUSI HHPOPMAIIHIO,
HEOOXOAUMYIO JIJIsi OCYIIIECTBIICHUS CBOCH JIEATEIbHOCTH,

MOAMMUCHIBATh JOKYMEHTHI B IIpe/iesiax CBOEH KOMIIETEHIINH;

TpeboBaTh oT pykoBoicTBa OO oKa3zaHMs COMECHCTBHS B UCIIOJITHEHUH CBOHMX
JOJIKHOCTHBIX 00SI3aHHOCTEH.

4. OTBEeTCTBEHHOCTH

3amectutens pykoBoauTens o AXP B COOTBETCTBUHM C 3aKOHOAATENHCTBOM PD, MoxkeT
OBITh TIOJIBEPTHYT CJIEAYIONINM BUIaM OTBETCTBEHHOCTH:

JTUCHUTITMHAPHOM
MaTepuaibHOM;
aIMUHUCTPATUBHON;
rpak1aHCKO-TIPaBOBOMA;
YTOJIOBHOM.



C Hacrosiel HHCTPYKIIMEH 03HAKOMJICH:

OpauH 5K3eMIUIp NOTYYUI Ha PYKU U 0053YI0Ch XPaHUTh Ha paboyeM MecTe.

Boskos I1.P. BoakoB

(moamuce) (. 1.0.)
10.01.2020

(mara)



		2023-11-01T18:07:17+0300
	МУНИЦИПАЛЬНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "ГИМНАЗИЯ №1"




